
  

  

Orchestras Canada (OC) seeks an energetic, organized, and digitally-savvy person to serve as 

our Meeting and Learning Planner this Spring and Summer.    
   
Job description  

In this role, you’ll work as part of OC’s core team on advance preparations, live digital event 

management, and post-event wrap-up and reporting for our summer learning activities – including a 

national webinar series, “The Future of the Digital Orchestra: Impact and Sustainability,” to take place in 

May and June.  For more information on “The Future of the Digital 

Orchestra,” please visit  https://oc.ca/en/the-future-of-the-digital-orchestra/  

  

The Meeting and Learning Planner, along with all other OC staff, will work remotely due to the ongoing 

COVID-19 situation. They will work closely with OC’s Director of Member Services & Learning to 

support ongoing professional development learning programming and identify priorities/gaps to be filled 

in future programming, with input from members and key stakeholders (e.g. member surveys, OC’s 

Digital and Learning committees). They will also work closely with OC’s Communications Director to 

create complementary learning resources (e.g. blog posts, slide decks) and help frame communications 

to members about learning and convening opportunities.  

   

Funding for this position has been provided by the Canada Summer Jobs program. This is an eight-week, 

35-hour per week employment contract, and should start no later than mid-May. The job pays 

$18.25 per hour, plus EI and CPP contributions and vacation pay.     
    
Requirements  

Applicants must be between 15-30 years of age; a Canadian citizen, permanent resident or person on 

whom refugee protection has been conferred under the relevant legislation; and legally entitled to work 

according to Ontario legislation.   
  

Qualities we look for  

 Post-secondary education (college or university, complete or in progress).  

 Some experience/interest in event management (work or volunteer), especially digital events via 

Zoom.  

 Organized and detail-oriented; Comfortable juggling competing priorities.  

 Communication and teamwork; Knows when to check in and seek guidance in a remote work 

environment.  

 Comfortable using tools such as Microsoft Office, Google Suite, and Zoom.  

 Bold ideas about what the world of adult learning and/or the orchestral sector might look like 

post-COVID!  

 Bonus marks for fluency in both French and English.   

  

OC is committed to inclusion, diversity, equity, and accessibility. We encourage applications from 

Indigenous, visible minority/racialized, new immigrant or refugee, 2SLGBTQ+, and disability 

communities.   

   
To apply  

Please send a cover letter and resume, by email only to info@oc.ca.    
The deadline for applications is 11:59pm EST on Monday, May 10, 2021.  


